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[ToJsiomenne
0 HEAONY IMEHHH COCTABJCHHSI HCOPHUHAILHO OTHCTHOCTH H HCIOIBL30BAHNA MOIeTBHBIX
MOKYMEHTOB B MYHHIHITEATLHOM OI0/DKETHOM 00111e00PA30BATE TLHOM YHPEATICHHN 10poia Y TbAHOBCKA
«Cpemsist tkosia Ne 48 mvienn eposi Pocenm J1L.C. Komevistcimay

1. O0mmne noJroxRenns

. IMonoxenue peryaupyer NOpSAOK paboTel € JOKYMEHTaMH TpH COCTaBICHHH
oHIMATBHOW  OTYETHOCTH, €  JOKYMEHTAMH, IpPEICTaB/seMbIMH  pabOTHHKaMH  [pH
rpyaoyerpoiictse  (nubo B mpouecce  BHIMOIHEHWS MMM JIOJDKHOCTHBIX — 00S3aHHOCTEI ),
BbIZBABIIMMH O0OCHOBAHHBIC COMHEHHMS B IOMIMHHOCTH M JOCTOBEPHOCTH, H3JOXKEHHBIX B HHX
CBEJCHMIl. ¢ JOKYMEHTaMH MpeJCTaBISeMbIMH  pabOTHUKAMH B [pOLECCE  peaTu3anun
NeATEILHOCTH  MYHHIIHIAIBHOTO  OIOKETHOTO  001Ie00pa30BaTeIbHOIO  YUPEKICHUS [opoia
Yawanoscka «Cpeznsis mkona No 48 umenn 'epos Pocenn JI.C. Koxemsknuay (nanee — MBOV
CIII No 48).

2. Hacrosuiee [MonoxeHue o Mepax Mo HEJOMYIIEHHIO COCTABICHHS HEODHLHATBHOM
OTYETHOCTH M HCIOJIB30BAHMS MOUIEALHBIX T0KyMEHTOR (aanee - [Tonoxkenue) 8 MBOY CIII No
48) pazpaborano B coorsercreuu co crarbeit 13.1. Menepanbroro 3akona ot 25.12.2008 Ne 273-
®3 «O nporusojeiicteul  Koppymiuny, TpyaosbiM  kojekcom Poccuiickoit  @exeparm,
deepanbHpM 3akonom o1 27.07.2006 Ne 152-03 «O nepcoHabHLIN JAHHBIXY.

3. TMonokenne ycraHapiuBaerT [pOLEAYpY MOATOTOBKH H HATPAB/ICHHS 3asBICHHI B
[IPABOOXPAHUTENLHBIE  Oprankl 1o (|)£11<Ty MOUICJIKH WM NPEAOCTaB/ICHUA  MOANCIBHBIX
JIOKYMEHTOR,

4, Hacrosmee TTonoienne obssatenniio s npumenenns seemn padorHukamu MBOY
CTI Ne 48, naxosiivmics B TPYJIOBEIX OTHOMEHNsIN, REIABACHMO OT 3ANANASMOIT JOJDKHOCTH

BBLITOJAHAEMBIX (PYHKLMIL,

2, OcnoBuBIC NOUSTHS B TEPMIHLI

JIokyMeHT - mMatepuaibibiit HOCHTEL ¢ 3adHKCHPOBAHHON Ha Hem B moOol (opme
urdopManneil B Buie TeKeTa, 3BYKO3aNCH, n300pakenus u (Win) HX COUeTaHHs, KOTOPhIH HMeeT
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PEKBU3HTDI, TTO3BOJSIOIINE €ro WACHTHOHLUMPOBATE, U Mpe/IHA3HaueH JUld Nepelayn BO BPEMEHH K
MNPOCTPAHCTRE B LE/IAX OOUIECTBEHHOIO HCHOJIBIOBAINS U XPaHeHus,

2. OPnumaabHbi JIOKYMEHT = HHCHLMCHIBI AKT, BLIOJHEHHBIH Ha 6YManHOM HOCHTENE,
VAOCTOBEPSHOLNIT KOHKpeTHbIe (PAKThl M COOBITHS, KOTOPLIE BIACKYT JUIA UCHOJIL3YIOINX €ro JIHL
onpeacsicHusie  nocaeaeTsns, OQguiansipii JOKYMEHT JIOIKEH  COJIepKaTh  YCTaHOBJICHHBIE
PEKBU3UTLI.

3. Dxsemiusip = 00paserl THPOKNPOBAHHOTO JOKYMENTA, HACHTHYHBIH OpUruHary.

4, Cratucrnueckas  OTUCTHOCTL = CHCTEMA  KOJIMYECTBEHHBIX M KAYECTBEHHbBIX
nokasateneii, XxapakTepuiyliomnx padory yuperiaeus 3a ornpeieseHnbii cpok.

Bl npuMenseMoil oTueTnocti:

4.1, Docynaperseras U BEJAOMCTBEHHAS OTUYETHOCTL - OTYETHOCTH, COCTaBIAEMad Ha
OCHOBE  YTBEPKACHHLIX YHUDHUMPOBAHHLIX (OPM U B COOTBETCTBUH C YTBEPKIAECHHBIMU
HOPMATHBHBIMI JOKYMEHTAMH,

4.2. BuytpeHussi oruerHocts - paspaboranubie u yrsepxiaenusie MBOY CIII Ne 48
ONIAHKH,

OO0si3aTeIbHBIMU PEKBH3HTAMM THX OTUETOB ABISIOTCA:

- HANMCHOBAHME OPraHM3aLMN;

- Ha3BaHME BHIA JOKYMEHTA;

- JlaTa 1 HOMEP JIOKYMEHTa;

MECTO COCTABJICHMUS;

3aroJIOBOK 110 TEKCTY;

MO/ITUCE;

rpud yTBepKACHHS (Ha OTYETAX) MM pPe30JIOLHs pPYKOBOAMTENS YUpexkaeHHd (Ha
CIIpaBKe OTYETHOIO Xapaktepa).

5. [Ton HeIeHCTRUTEIEHBIMH IOKYMEHTAMH CJIe/TyeT TOHHMATh:

5.1. IlonHOCTBIO M3rOTOBIEHHBIE (PHKTHBHEIC TOKYMEHTHI HIIH MOTHHHEIE TOKYMEHTEL, B
KOTOPBIE BHECEHBI H3MEHEHHUS MYTEeM [0 {YUCTOK, JIONUCOK, HCIPABICHUS MITH YHUYTOKEHUS YaCTH
TEKCTa, BHECEHHMA B HUX JOMOJHHUTEIbHBIX JaHHBIX, [POCTaBICHUsS OTTHCKA MOUIEIBHOIO MITAMIIA
HJIA [1eYaTH | T.IIL.

5.2. ®@akTtHyeckd ABISIOMHECSs [OMIMHHBIMH, HO COJAEpKAlOHe CBEACHHSA, HE
COOTBETCTBYIOIIME ACHCTBUTENBHOCTH. OHHM COXDaHSIOT BHELIHHE IPH3HAKH H PEKBH3HTEI
Ha/UTC/KAIUX JJOKYMEHTOB (M3rOTaBIMBAIOTCS Ha oUIHaIbHOM OaHKe, COIepKAT HAHMEHOBAHUE
JOJIKHOCTEH M JIMIL, YIOJHOMOYEHHBIX MX HOJNMCHIBATEH), O/HAKO BHECEHHBIC B HUX CBEICHHS
(TekcT, HH(POBLIE JaHHBIE) ABISIOTCS ChaTbCHPHINPOBAHHBIMH.

5.3. Boimangesle ¢ HapylIEHHEM YCTAHOBIEHHOrO INOps/Ka, T.6. B pe3ylbrare
310YIOTPECICH S JOMIKHOCTHBIM JIMIOM CILY/KEOHBIM ITOJIOKECHHEM HITH COBEPIICHHSA UM XalaTHBIX
JCACTBUE IIPU BbIJIaY€ 3TOrO JOKYMEHTA.

6. WcnoapzoBaHue HEJICHCTBUTEIBHBIX JOKYMEHTOR 3aK/IOUASTCS B MX [PEIACTABICHUH B
KauyecTBE OCHOBAHMIA JIIsi TPYJOYCTPOMCTBA, a Takke JUI M000ro U3 JCHCTBHI, OTHECEHHBIX K
KOMITETEHLHH YUPEKICHHS.

7. llepconanbible jaHnble - HeoOXoaumas juis paboroxarens HH(OpMalus B CBI3H €
VCTAHOBJIEHHEM TPYIOBBIX OTHOMIEHHMIl M KAcalomascs KOHKPETHOro paloTHHKaA, B IMpolecce
HCTIOJTHEHHS JI0JDKHOCTHBIX 00S3aHHOCTEH NP [PelOCTaBJICHHH, [MONYUCHHH PYKOBOIHTEICM
CBEJCHUH, NPEAOCTABIAIOMINX JILIOTHI M FTaAPAHTHH,

I

3. [Mopsaok npoBepKH JOKYMEHTOB HA HOIHHHOCTL H COCTABACHUS 0pHUNATBHOI
OTHETHOCTH

16 I],OJ'I')KHOC'I'HOE JIMIO, OTBETCTBCHHOE 3d COCTaB/JICHHE JOKYMCHTOB 110 CBOEMY
HarnpapIeHAIO ACATCIBHOCTH, BEICT HCI’IOCPCIlCTBCHl—IbIﬁ KOHTPOJIL W PEryjisapHO OCYHIECTBISACT
[IPOBE/ICHHE MMPOBEPOK Ha npeaMeT NoAMHEHOCTH AOKYMEHTOB, HoATOTABAHBaEMBIX paﬁ_ﬁommcamn

P —
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MBOY CLI Ne 48, naxomsiunxest y Hero n npsgaMom rmoAuuHeHHH.

2. Tlpun  nposesenny  Npopepok  YUHTHIBATL,  YTO  NMOMIHHHOCTL  JOKYMEHTOR
VCTAHABINBACTCS TYTEM [TPOBEPKH PCUTLHOCTH HMEIOIIMXCHA B HAX [TOANKCEH JOJKHOCTHBIX JIAIL U
COOTBETCTBHS COCTABICHMS JIOKYMEHTOR JATaM OTpaxenust B Hux onepanuit, uudopmarmn, pakros

H T.IL

3. llocae yeranopiennst HOAIHHIOCTH J0OKYMEHTOB, HeoOX0AHMO IPOBEPUTE AOKYMEHTEI
MO CYHIECTBY., TO €CTL € TOUKH 3PEHHS JIOCTOBEPHOCTH, 3aKOHHOCTH OTPAKEHHBIX B HHX
NossiieTsentbx onepainit, undopmartin, hakron u T,

4. Jloctoseprocts onepatnii, 3auKCcHpoBaiibiX B I0KYMEHTAX, IIPOBEPIETCA U3YUEHHEM
THX U B3AUMOCBS3AHHBIX ¢ HUMH JIOKYMEHTOB, OIPOCOM COOTBETCTBYIOIIAX JIOIAKHOCTHBIX JINIL,
OCMOTPOM OOBEKTOB B HATYPE W T.]L.

5. 3aKOHHOCTL OTPAKEHHBIX B JIOKYMEHTAX ONEpainii yCTaHap/IuBaeTCs MyTEM MpPOBEPKHU
1N COOTBETCTBHS JelicTByIOmEMY 3akonoiaTensersy Pocenitckon Meepaiu.

6. [lpu  BesBIeHUN  (AKTOB  MCHONL3OBAHUA TMOMIEABHBIX JIOKYMEHTOB HEOOXOAMMO
HesameTesIbHo npoundopmuposats aupextopa MbOY CIII No 48, a takike npussrs Mepsl 1o
HCIOMYUICHNIO  COCTABIEHUS HEO(MIMAIBLHON OTUETHOCTH M MCMONB30BAHUA  TIOJUIETBHBIX
AOKYMEHTOB.

4. /lelictBusi paboTHHKOB IPH BO3HHKHOBEHUH COMHEHHIT B NOLTHHHOCTH
NpecTaBIeHHBIX T0KYMEHTOR

I. B ciayuae Bo3sHHKHOBeHHS 000CHOBAHHBIX COMHEHHH B OJIMHHOCTH IPEACTABIEHHBIX
TOKYMEHTOB (JIMTLIIOMOB, YOCTOBEPEHHH, CePTU(GUKATOR) H JOCTOBEPHOCTH COAEPIKAIIEHCA B HUX
urpopmauuu, padothuky MbOY CIII Ne 48, ocymecTisiomiie HEMOCPEICTBEHHYIO 00patoTKy u
YHeT KOPPECTOHACHUHH JHOO IPAaBOBYIO 3KCIEPTH3Y, 00s13aHbI MPEANPHHATH MEPbL, HATIPABIIEHHBIE
Ha YCTPAaHEHHE BO3HUKIIKX COMHEHHIT H MOJIYYeHHE JOMOIHUTCILHBIX CBEICHHH.

2. Tlpu BO3HHMKHOBCHHH COMHCHHUIl B MOUIMHHOCTH JIOKYMEHTA, JHIO. OOHAPYKHBIICE
MOJUIeTIbHBIH IOKYMEHT, 00S3aH0 He3aMeUIMTEIbHO COOONNTh (B BHAC AOKIAMHON (crykebHO)
sanucku) 00 stom aupekropy MBOVY CII Ne 48 i npuHSTHS JaibHEHIIET0 PEMIEHUS ¢ HETBI0
MPOBEPKH IMOATHHHOCTH,TOCTYTHBIINX T0KYMEHTOB OT pabOTHHKA.

3. PaboTHMK, OTBETCTBEHHBI 332 MPOBEPKY MOMIMHHOCTH JOKYMEHTOB npu
TPYJI0YCTPOMCTBE, CHUMAET KOIMUHU C MPEIOCTABIEHHBIX JOKYMEHTOB (IHILIOMa 00 06pa3oBaHu: u
MHBIX JOKYMEHTOB) H [IPOBOJMUT [IEPBHYHbII BU3YAIBHBII aHa/Iu3.

4. Cpenenust 00 00pazoBaHuu pabOTHHKA NPHPABHUBAIOTCA K [EPCOHATBHBIM TAHHBIM.
Bee nepcoHalibHbie aHHble pabOTHHKA ClIEIyeT MOoJTyYaTh OT Hero camoro. Ecim mepcoHambHbie
JiaHHble pabOTHUKA BO3MOKHO MOJYYHTh TOJBKO Y TPETheil CTOPOHBL, TO PabOTHUK MOMIKEH OBITH
yBEIOMJ/IEH 00 9TOM 3apaHee, M OT HEro J0JIKHO ObITh MOJIYUYEHO IIHCHEMEHHOE COTacue.

5. PabOTHMK, OTBETCTBEHHBIH 334 NPOBEPKY  TO/UTHHHOCTH JNOKYMEHTOB  HpH
TPYAOyCTpoicTBe, 00s3aH COOOLAThL PabOTHUKY, NMPCAOCTABMBINEMY JMOKYMEHT, BLI3bIBAIOLIHI
COMHEHHME B Cro NMOUIMHHOCTH, O HEJAX, MPEANojaraeMbiX HCTOUHHKAX M CIOCOOAX MOIyYeHMs
EPCOHAIbHBIX TaHHbBIX, & TAKKE O XapaKTepe U MMOCIEACTBUAX 0TKa3a padOTHUKA NaTh MHCEMEHHOE
COrflacue Ha X NoTyacme.

6. [Nocie odopmienus cornacusi pabOTHHKA HA TOJYUEHHE [EPCOHATBLHBIX IaHHBIX, B
COOTBETCTBHHU € 3aKoHOJaTe/LeTBOM Poccuiickoil denepaiun, B Clyyae MPUHATHS JIHPEKTOPOM
MbOY CIHI Ne 48 pemiennss 0 HanpaplI€HHH 3anpoca B MHCTAHUMIO, BHIIABLIYIO JOKYMEHT,
BLI3BIBAIOIINH COMHEHHE B €ro MOJJIMHHOCTH, JaHHOC pEHICHHE MOBOJAMTCS O pabOTHHKA.
PEJIOCTABMBILETO JOKYMEHT, H HATIPABISETCS 3a1poc B aJpec TOH HHCTAHLIHH.

7. 3ampoc B HHCTAHIMIO, BBIABIIYIO JIOKYME@HT, BBI3BIBAIOIIMHA COMHEHMS B €ro
MOUIMHHOCTH,  peructpupyercss B JKypHale perucTpaluy  3anpocoB  Ha MOATBEPIKIECHHE
MOJUIMHHOCTH JIOKYMEHTOB € YKA3aHueM [MOCIe/1YIOIEro OTBETA,

8. B ciyuae nomyuenus nojokKHTEIbHOTO OTBETA (yKasaHus B IOKyMeHTe HH(OpPMALMH
HECOOTBETCTBYIOLIEH JICHCTBHTENLHOCTH MIIH IOKYMEHT HE BBIIABANICA JAHHON MHCTAHIMEH 1 JIp.)

I TEBNIE 8.7 &
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uipektop MBOY CLLL No 48 pacemarpisaet npe/ictapieHibie JOKYMEHTBI U IPUHHMAET pelieHue
O HANPABACHHH SOABACHUS O TIPHIIAKAX COBEPHICIHHMO TIPECTYILICHHA B THABOOXPAHUTEIbHbIE
Oprafs B nopsyike, npeayemorpentom Hojgomenmem o cotpyuMiuectne ¢ npanooxpanuTe/bHbIMK
Opranamin.

9. CaykeOnnie (MOKIQILIC) SaHCKH 1 TPHIOIKEHTITLIE K HHM MaTepHaiibl NepeaaloTes
LY. OTBETCTBREHHOMY 30 npotnpojaefictnie  Koppyniun  juis  oopMiICHUs 3asBieHus B
HPABOOXPAHNTCNLHBIC OPraibl

10, TIpeacrannennnic B yupesgienne nejachcBuTenbupe JoKyMEHTh UK UX KOMHM He
MOUICKAT BOIBPATY B CBAIN C HX BOIMOKHOH BHICMKOH [1PABOOXPAHKTEILHBIMA OprasaMmu M
MOCACAYIOUHM HPHAHAHHCM BEIICCTBCHIBIMM JIOKATATCILCTRAMM

S, TToAroToBKa 0 HATPABICHIE B IPABOOXPANNTCALIULIC OPIAHLI JAABIACHHI 0
conepmcnnn npecryiienus

l. Ha ocnosanun nuchmennoro ykasamnust aupexropa MbOY CII Ne 48 no daxry
NPCACTABICHHS NOUICJIBHBIX JIOKYMECH¥OB JHLO, OTBETCTBEHHOE 3a NPOTUBOIENCTBHE KOPPYIIMY,
B TCUCHMEC HSTH QHCIH FOTOBHT 3asBJCHHE H TPHIATAEMBIC K HEMY MATEPUAILL KOTOPBIE B MOPAIKE
craten 141 VIIK Poccniickoit MDefepainy Hanpapisiorcs B MpaBoOXpaHUTENLHBIE OpPraHbl 3a
noamuceio anpexropa MbOY CIII No 48.

2. 3asBieHME B IPABOOXPAHUTEILHbIE OPTaHbl O PU3HAKAX COBEPHIEHHOTO MPECTYILICHNS
(ITPEIOCTABICHHS MOICIBHBIX IOKYMEHTOB) perucTpupyercs B JKypHalie perucTpainy 3asBieHuii
B MPABOOXPAHHUTENbHbIC OPIaHbl O COBEPUICHHOM MPECTYIUICHUH C yKa3aHUeM MPHHATOTO 110 HEMY
pelLIeHuS.

3. Mpu nmocrynaenmn 8 MBOY CUI Ne 48 nocranosieHust 06 oTkaze B BO3GykIeHAM
YTOJIOBHOIO J€J1a, BBIHECEHHOro B mnopsjke dactu 1 craten 148 YIIK Poccuiickoit @enepanum.
A0, OTBETCTBEHHOE 3a NPOTHBOACHCTBHE KOPPYIILIMH, COTTIACOBBIBACT ¢ qupektopomM MBOY CIII
Ne 48 nenecoobpasHocTh AajbHEHLIEro 00)KaToBaHUA YKA3aHHOTO MOCTAHOBIIEHHMS.

6. OTBEeTCTBEHHOCTE

. Ilpu oGnapyxenuu (axra cQCIABICHHS! HEOPHUMATBHON OTUCTHOCTH, MOKHOCTHAIC
nuna, paborHuky MBOY CIII No 48, B ubM MOTHOMOYHMS B COOTBETCTBHMH ¢ JOMKHOCTHBIMM
00A3aHHOCTAMM BXOAUT NOArOTOBKA, COCTABNEHHE, MPEIOCTABIEHNE U HANPABICHHE OTYETHOCTH.
HECYT MNEPCOHAIBHYI0 OTBETCTBEHHOCThL 3a COCTaBICHUE HEOMPMIMANBHON OTYETHOCTH w©
MCIOJIL30BaHHUs MOAICIBHBIX J0KYMEHTOB.

2. PabOTHHKM, OCYIIECTBMBIIME MOAAEAKY M (MIH) TPENOCTABMBUINE MOJUICIABHAE

JAOKYMEHTBI HECYT OTBETCTBEHHOCTb, TPEJAYCMOTPEHHYIO JICHCTBYIOIMM 3aKOHOIATEIECTBOM
Poceuiickoit Denepanmu.

7. 3akiouuTeALHBIC 10/ OKCHHH

I. Hacrosmee [Ilonoxkenne BCTynaer B CHIY € MOMEHTa €ro YTBEPKIACHHS W
Aeicrsyer Geccpoyno (J10 NPUHATHA HOBOTO).

2. Hacroswee  Ilonoxkenne — momiexur — obssatensHoMy onyOIMKOBAHHIO  Ha
opuumansiom caiitre MBOY CILI No 48 B cetn «Murepuery.



7. OTBETCTBEHHOCTH
7.1. PabotHnuku MBOY CLL No 48 HecyT nepcoHaibHYK OTBETCTBEHHOCTE:
-3a pasrialeHue KOHPUACHUMATbHBIX CBEACHMH, NOJIYUEHHBIX NPH paboTe ¢ A0KYMEHTAMH;
=32 HECOOJIONEHME  YCTAHOBIEHHBIX  MPaBU  BHYTPEHHEro  TPYAOBOrO  pacnopsika,
JOJKHOCTHBIX MHCTPYKUMH, nopsjika paboTsl co ciyxkeOHOH nHpopmaumeii:
-1a COKPHITHE, CTABUIMX MW3BECTHBLIMM, (DAKTOB O MNpPECTYILICHHSX KOppYTNUHOHHOIO Xapakrepa,
HeMHpOpMHUpPOBaHKE 0 HUX PykoBOACTBO MBOY CLL Ne 48 1 npaBooXpaHHTE IbHBIE OPraHbi.
7.2. TI'paxnane Poccuiickol Denepainn, MHOCTpaHHble rpakkaaHe M nuua 6e3 rpakiaHcrea 3a
COBEPLUCHHE  KOPPYIMUMOHHBIX  MPAaBOHAPYLIEHHH  HECYT  YrOJOBHYI,  aAMWHHCTPATHBHYIO,
FPKAAHCKO-MPABOBYIO U AMCLUMIIMHAPHYIO OTBETCTBEHHOCTh B COOTBETCTBHH ¢ 3aKOHOATEN1LCTBOM
Poccuitckoit Denepatmn.

, 8. 3aka0unTeIbHbIE NOJI0KEHHS
8.1. Hacrosmmii Tlopsjaok sBisieTcs J0KajibHBIM HOpMAaTMBHBIM aktom MBOY CLI Ne 48,
npuuumaercs Ha OOwem cobpanun paborHukos MBOY CILL Ne 48, cornacoBeiBaeTcs ¢ TpyAOBbIM
KONJIGKTHBOM M yTBepuaaeres (aubo BBOANTCA B JeiicTBIE) MpHKa3om aupektopa MBOY CILII Ne 48.
8.2. Bce u3MeHeHMs M OMONHEHMA. BHOCMMble B HactosiuMii [lopagok. odopmastorces B
MHCEMEHHOM (pOpMe B COOTBETCTBUM IeHCTBYIOLIMM 3aKOHOIaTe beTBOM Poccniickoii deaepanmy.
8.3. Jlannbiii Tlopanok npuHUMaeTcs Ha HeonpeieneHHbiit cpok. M3MeHeHHs M AOMONHeHHs K
[Mopsiaky npunuMaloTes B nopske, npeayemorperntom n.8.1. Hacrosero Mopaaka.
8.4. Tlocne npunsiths Tlopanka (WM M3MEHEHWIT M JONONHEHUM OTACIbHBIX MYHKTOB M pa3lelioB) B
HOBOHM pellaKLIMK Npe/isTy1Has Peaakius aBTOMATHYECKN y TPAYHB&ET Chuly.



