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[Moaoxenne
0 HETOMY HIeHHH COCTABICHNS HeoPHIHANLHOI 0TYETHOCTH H UCII0IB30BAHMS MOTeTbHBIX
JIOKYMEHTOB B MyHHIIHIIATHHOM OI0/UKETHOM 00111€00pa30BaTE TbHOM YUPE/KIEHHH Iopoa Y. IbHHOBCKA
«Cpemnss mxoua Ne 48 umenn I'epost Pocenn J1.C. Koskevisicunay

1. O6mue nooxeHus

1. Tlonoxkenne peryaupyer mHOpsaoK padoTel ¢ JOKYMEHTaMH MpH COCTaBICHHH
opUIMATBHOM  OTYETHOCTH. €  JOKYM@HTAMH. TIpeICTABISEMBIMH  pabOTHHKAMH  IIpH
TpviaoycTpoiictBe (00 B Hpolecce BbIMOJHEHHS HWMM  JIOJDKHOCTHBIX — 0OSI3aHHOCTEH ),
BLIZBABIIHMHA OOOCHOBAHHBIE COMHEHHSI B MOJUIMHHOCTH W JOCTOBEPHOCTH, M3JIOKEHHBIX B HHX
CBEJACHMH. C JOKYMEHTAMM [IPEICTABISEMBIMH padOTHHKaMH B [poOllecce peaiu3ainu
ICATENIBHOCTH  MYHHIMNAIBHOIO OFOKeTHOTO 00I1eo0pa3oBaTe/IbHOrO  yUpeXKICHHsS Tropoja
Viassuorcka «Cpennsis mxona Ne 48 umenu ['epos Poceun JI.C. Koxemskuna» (naree — MBOV
CIII Ne 48).

2.  Hacrosee IlTomoxkeHne o Mepax MO HeJOMYIICHHID COCTABIEHHS HeO(HIHATLHOM
OTHETHOCTH M HCIOJb30BaHUS MOICIbHBIX JOKYMEHTOB (najiee - [Tonoxenue) 8 MBOY CIII No
48) pazpabotano B COOTBETCTBHH cO craThel 13.1. @enepaabnoro sakona ot 25.12.2008 Ne 273-
®3 «O npoTHBONEHCTBHH Koppyrimu», TpyioBeiM kKonekcom Poccuiickoit  @enepanum,
OeepaibibM 3aKoHoM 0T 27.07.2006 Ne 152-@73 «O nepcoHaibHbIX JaHHBIX.

3. lMonokenue yYCTAHABIAMBAST MPOLEAYPY MOAIOTOBKH M HANpaBlICHHs 3asBICHHH B
[paBOOXPaHUTENbHBIE OpraHbl 10 (akTy TMOANCAKM HWIM  NPEJOCTABICHHS MOJIEIbHBIX
JIOKYMEHTOB.

4., Hacrosiee [lonoxkenue obs3arensHO JUIs NpUMEHEHHS Bcemu pabotHukamu MBOY
CIII Ne 48. naxoasuiamiics B TPYJAOBBIX OTHOMIEHMsIN, HE3ABHCHMO OT 3aHNMAEMOU JOIKHOCTH U
BBITIOTHACMBIX (YHKIHIA.

2. OcHOBHBIE MOHATHA H TEPMHHBI

I. JIOKYMEHT - MaTepuadbHbI HOCHTENb C 3a)UKCMpOBaHHONW Ha HeM B moboit dopme
nHpopManuel B BHAE TEKCTA, 3BYKO3ANHCH, H300paykeHHs U (WIH) HX COYETaHUS, KOTOPBIH HMEET



PEKBH3HTEL, TIO3BOISIONINE ero WISHTU(DUIUPORATh, U NpeIHa3HAueH /IS Mepe/ladyd BO BpeMeHH H
[IPOCTPAHCTBE B LE/sIX O0HIECTBEHHOTO MCIO/Ib30BaHUs U XPAHEHHUSL.

2. OdunnanbHelii JOKYMEHT - MHCEMEHHBIH KT, BBIMOJHEHHBI HA GyMaKHOM HOCHTEJE,
VI0CTOBEPSIONINIT KOHKpETHBIE (DaKThl U COOBITUS, KOTOPHIE BJICKYT /IS HCHOJB3YIOINX €ro JIHIl
onpeneneHubie nocaeacTsus. OQUUHATEHEI JOKYMEHT IO/KEH COJAEPXKaTh YCTAHOBICHHBIC
PEKBU3MTHL. -

3. Dx3eMmnsp - 00pasen THPaKHPOBAHHOTO JIOKYMEHTA, HCHTHYHBI OPUTHHATY.

4. CratucTHYecKasi OTYETHOCTh - CHCTEMa KOJIMYECTBCHHBIX M KaYeCTBEHHBIX
rokasaTeneil, XapakTepu3yonmx paboTy yupexIeHus 3a Onpeie/IeHHbIH CPoK.

Bu/ibl npuMeHseMOi OTUETHOCTH:

4.1. TocynapcTBeHHass M BEJIOMCTBEHHAs OTHYETHOCTb - OTYETHOCTh. COCTaBjIseMas Ha
OCHOBE YTBEPXK/ICHHBIX YHHDUIHMPOBAHHBIX (OPM H B COOTBETCTBHH C YTBEPKICHHBIMH
HOPMATUBHBIMHU IOKYMEHTAMH.

4.2. BHyTpeHHSS OTYETHOCTb - paspaboransbie u yrBepkaeHHbie MBOY CIII Ne 48
ONaHKH.

O06s3aTeIbHBIME PEKBU3UTAMHU 3THX OTHETOB SIBIISIIOTCA:

- HAUMEHOBAaHHE OpraHu3alluu;

- Ha3BaHHE BHUJIA JIOKYMEHTA;

- J1aTa ¥ HOMEP JIOKYMEHTa:

- MECTO COCTaBJICHHS;

- 3aroNIOBOK MO TEKCTY:

- TIO/IITUCE;

- rpud) yTBepiKIeHUs (HA OTYETAX) WM PE30IIONUS PYKOBOAMTENS YUpeKIeHHs (Ha
ClIpaBKe OTYETHOTO XapakTepa).

5. Ilox HeeHCTBUTETBHBIME JJOKYMEHTAMH CIIeyeT MOHUMATh:

5.1. TloaHOCTBIO H3rOTOBJICHHBIC (DHKTHBHBIE JOKYMEHTBI WIIH MOIAHHBIE TOKYMEHTBI, B
KOTOPBIC BHECCHBI H3MCHCHUS MTYTEM [TOAYHCTOK, JONHCOK, HCIIPABICHUS MM YHHYTOKECHHA YacTH
TEKCTA, BHECEHUS B HUX JIOTIOJHHUTEIBHBIX JaHHBIX. TPOCTaBIEHUS OTTHCKA MOUIEIRHOTO ITaMIIa
HITH TI€YaTH U T.I1.

5.2. ®akTuveckH SBISIONIMECS [OJUIMHHBIMH, HO COJEpIXKAllHe CBEJCHHS, He
COOTBETCTBYIOIME ICHCTBHTEILHOCTH. OHH COXPAaHSIOT BHEIIHWE TPH3HAKA W PEKBHU3MTHI
HaJIJIeKAIIMX JOKYMEHTOB (M3roTaBIMBaAOTCS Ha OQHIMATEHOM OnaHKe, CojepiKaT HaMMEHOBAHNE
JOMKHOCTEH W JHIL. YITOJTHOMOYEHHBIX HX MOANMCHIBATH), O/IHAKO BHECEHHbIE B HUX CBEJIEHHS
(teKcT, HU(pOBbIE AaHHbIE) ABIAIOTCS CPanbCHUIMPOBAHHBIMH.

5.3. BeiganHble ¢ HapylnleHHeM YCTAHOBIEHHOrO MOpSAAKa, T.e. B  pesyibrare
310YIOTPECACHUS TOMKHOCTHBIM JTHIIOM CTY)KEOHBIM MOJOKCHHEM UIIH COBEPIICHHS HM XalaTHBIX
JCHCTBHH MPH BblIA4e 3TOr0 JOKYMEHTA.

6. MHcrnonb3oBanue HeACHCTBUTEIBHBIX JOKYMEHTOB 3aK/TIOMAeTCs B UX INPEACTABICHHN B
Ka4eCTBE OCHOBAHW Ul TPYAOYCTPOHCTBA, @ TakxkKe Ul JH00ro U3 AeHCTBUH, OTHECEHHBIX K
KOMIETEHIIHHN YUperKIeHUs.

7. llepconanbHbie qaHHBIC - HeoOXOomWMas s paboTomatens WHPOPMALUS B CBA3M C
VCTAHOBIIEHHEM TPYIOBbIX OTHOLICHMH M Kacalollascs KOHKpeTHOTro paboTHHMKa, B Mpolecce
HCIOMHEHNAS ODKHOCTHBIX OOSI3aHHOCTEH NpPU MpeJOCTABICHUHU, TOIYYEHHUH PYKOBOJMTEIIEM
CBe/ICHH, NPeNOCTABISIOUIMX JIbIOTEl U FapaHTHH. '

3. HODMOK NPOBEPKH JOKYMEHTOB HA MONIHHHOCTD M COCTABJICHHH OIIJHI.IHa.Ill:HOﬁ
OTHYCTHOCTH

l. JIo)oKHOCTHOE JIMI0, OTBETCTBEHHOE 73a COCTaBICHHE JIOKYMEHTOB T1I0 CBOEMY
HAMPaBJICHUAK) OCATCIBHOCTH. BCOCT HCHOCpeIICTBeHHbIﬁ KOHTPOJIb H PEryJIapHO OCYLICCTBIACT
NPOBEJEHNAE ITPOBEPOK HA HPEAMET NMOATHHHCCTH ACKYMEHTOB, TI0AMOTABAMBAEMbIX padOTHHKAMHU



MBOY CIII Ne 48, Haxoasm#xcs y HEro B MPSIMOM TMOTYHHEHHH.

2. llpu npoBedeHWH MPOBEPOK  YUATBIBATH, YTO  MOUTHHHOCTH  JOKYMEHTOB
VCTAHABJIMBACTCS MyTeM MPOBEPKH PEATbHOCTH HMEIOMIMXCS B HUX HOINUCEH JO/DKHOCTHBIX JIHI U
COOTBETCTBHUS COCTABICHUS TOKYMEHTOB JlaTaM OTPaKeHHs B HUX onepauuit, undopmanmu, haktos
 T.J1.

3. Tlocie yCTaHOBIIGHHMS [IOUIMHHOCTH J10KYMEHTOB, HEOOX0AMMO MPOBEPHTH JOKYMEHTBI
M0 CYHIECTBY, TO €CTh C TOYKH 3pPeHHs [I0CTOBEPHOCTH, 3aKOHHOCTH OTPAXKEHHBIX B HHX
XO3sHCTBEHHBIX onepaluil, nHpopmauuu, Gakros U T.1.

4. JlocToBepHOCTD Oneparnii, 3a¢MKCHPOBAHHBIX B JTOKYMEHTAX. MPOBEPSCTCS H3YHCHUEM
ITHX W B3AMMOCBSI3AHHBEIX C HUMH JIOKYMEHTOB. OTMPOCOM COOTBETCTBYIOIIHMX JOJDKHOCTHBIX JIHIIL,
OCMOTPOM OOBEKTOB B HATYPE U T.[L.

5. 3aKoHHOCTH OTPAKEHHBIX B IOKYMEHTaX ONepaniii yCTaHaBINBAETCS MyTeM MPOBEPKH
1X COOTBETCTBHS JICHCTBYIOLIEMY 3aKOHOAaTenbCTBY Poccuiickoit Denepaniu.

6. Ilpn BbisiBIeHUH (PAKTOB HCHOIb30BAHKUA [OAIC/IBHBIX JOKYMEHTOB HE0OXO0IMMO
He3aMeUTHTeIbHO npouHpopMEpoBaTh aupekTopa MBOY CIII Ne 48, a Takke NpUHATE MEpHI 110
HEJOMYIICHUID COCTABICHUS HeO(QHUIHAIBHONH OTYETHOCTH M HCIOJB30BAHMS TOJIENBHBIX
JOKYMEHTOB.

4. ﬂei‘lCTBHH paﬁorﬂmcus NpPpH BO3HHKHOBECHHH COMHEHHH B NONIHHHOCTH
NpeacTaBJIeHHbIX JOKYMEHTOB

1. B ciayuae Bo3HHKHOBCHMS 000CHOBAHHBIX COMHCHHH B IOJIMHHOCTH MpPEACTABICHHBIX
JIOKYMEHTOB (JIHIIJIOMOB, Y/I0OCTOBepeHHil, cCepTH(UKATOB) U JOCTOBEPHOCTH COIEPIKAIIEHCS B HUX
nadopmanuu, pabotHukn MBOY CIIH Ne 48, ocyniecTrisioniie HENoCPeICTBEHHYIO 00padoTKy U
y4eT KOPPecroHIeHIIHH JTUO0 MPaBOBYIO YKCIEPTH3Y. 00S3aHEI NPEANPHHATE MEPBI, HATIPABJICHHBIE
HQ YCTPaHCHHE BO3HHUKIINX COMHEHHI H MOJIYYEHHE JOMOJHUTEIbHBIX CBEICHUIA.

2. Ilpy BO3HHKHOBEHMH COMHEHHMH B MOUTHHHOCTA TOKYMEHTA., JMIO, OOHapykKuBiIee
M0/ /1e/IbHbI TOKYMEHT, 0053aH0 He3aMeUTHTENLHO COOOIUTEL (B BH/E MOKIAMHON (CayKeOHOIM)
3aick) 00 srom aupextopy MBOY CIII Ne 48 juid npuHATHS JaibHEHIIEro pemeHus ¢ 1eibr
NPOBEPKH MOUTHHHOCTH, TOCTYMUBIIHX JOKYMEHTOB OT paboTHHKA.

3. PaboTHMK. OTBETCTBEHHBI 33 [POBEPKY MOTHHHOCTH  JOKYMEHTOB  MpH
TPYAOYCTPOHCTBE, CHUMAET KOMHH C MPEI0CTaBICHHBIX JIOKYMEHTOB (quiiioMa 00 obpa3oBanuu u
HHBIX JIOKYMEHTOB) H IPOBOIMT NEPBHYHBINA BU3YAIBHbIN aHATN3.

4. Csenennss 00 oOpaszoBaHny pabOTHWKA NMPHPABHHUBAIOTCS K IMEPCOHAIBHBIM JIaHHBIM.
Bee nmepconanbuble AaHHBIE pabOTHHKA CeIyeT MmojydaTs OT HEro camoro. Ecim nepconanbhbie
JanHble paGOTHHKA BO3MOKHO MOJIYYUTH TOJIBKO Y TPeTheil CTOPOHBL, TO pabOTHHK JOMKEeH OBITh
yBeAOMIIEH 00 3TOM 3apaHee. U 0T Hero J01KHO ObITh MOJIYYEHO MHCbMEHHOE COIJIacue.

5. PaGoTHHMK, OTBETCTBEHHBIH 32 [POBEPKY MOIMHHOCTH  JOKYMEHTOB  IIpH
TPYJIOYCTPOMCTBE, 0053aH COOOMINTH pPabOTHHKY. NPCACCTABUBIIEMY JTOKYMEHT, BBI3BIBAIOLIHIi
COMHEHHE B €ro MOJUIMHHOCTH, O LEJAX, MpeArnoiaracMblX HCTOYHHKAX M CIocodax MOJyYeHus
MepCOHATBLHBIX JIAHHBIX. a TAKIKE 0 XapakTepe U MOCIeICTBUSAX 0TKa3a paboTHUKA 1aTh MHCEMEHHOE
COrjlacle Ha X NOJyHenne.

6. IMocne odopmienns coracus pabOTHHKA HA MOJyHeHHE MEPCOHATBHBIX JAHHBIX, B
COOTBETCTBHU ¢ 3aKoHojaaTesnbeTBOM Poccuiickoit Dejepallui. B ciiyyae NPHHATHS TUPEKTOPOM
MBOVY CHI Ne 48 pelcHHA O HalnpaBJICHHWH 3alpoca B HHCTAHIHIO, BBIIABIIYIO JOKYMEHT,
BHI3LIBAIONIHH COMHEHHE B €ro MOUTMHHOCTH, JAHHOE pelleHWe JOBOJUTCS 10 paboTHHKA,
[1PEIOCTABMBIIET0 JOKYMEHT, U HAIPABIACTCS 3aNpocC B alpec ITOH MHCTAHIIMH.

7. 3ampoc B WHCTAaHUMIO, BBUIABHIYIO JTOKYMEHT, BBI3BIBAIOIIMN COMHEHHS B €ro
NOTHHHOCTH, PEerHcTpupyercsa B )i{ypHaﬂe PErHCcTpallil  3alpoCoB Ha MNOATBEPIKICHHE
NOJTHHHOCTH JOKYMEHTOB € YKa3aHHEM [TOCIEAYIOLIEro OTBETA.

8. B ciyuae nomyueHus NOIOKHTEIBHOTO OTBETA (YKa3aHHA B JOKYMEHTe MH(OpMAIUH
HECOOTBETCTBYIONIEH JeHCTBUTEIBHOCTH HIIA JIOKYMEHT He BbIIAaBAJICd JaHHOW WHCTAHLIMEH U Ap.)



mupextop MBOY CIII Ne 48 paccmarpmsaeT npeCTaBIeHHbIE T10KYMEHTB! U IPHHAMAET pellieHne
0 HanpaBlICHHH 3aABACHHS O NMPH3HAKAX COBEPHICHHOTO [PECTYI/iCHHS B IHABOOXpaHHTEIbHbIE
Opransl B Mopsijake. rnpeaycMorpentom TonoxeHuem o COTpyTHHYECTBE C PABOOXPAHHTEIBHBIMH
OpraHamu.

9. CnyxeOHble (IOKTATHBIC) 3aMHCKH M MPHUIOKCHHBIC K HAM MaTepHalbl MEpeiaroTcs
JMIY. OTBETCTBEHHOMY 3a MPOTHBOAEHCTBHE KOPpYHNUMH Uit OoQOpMICHHS 3asBlICHUS B
[1PABOOXPAHUTENbHbIE OPI'aHbI.

10. Tpescrasientsie B yupexIeHHe HeJeHCTBHTEIbHBIE JOKYMEHTHI HJIH HMX KOIHH HE
NO/JIeKAT BO3BPATY B CBA3M C MX BO3MOXHOH BBIEMKOH [PaBOOXpPaHHTEIBHBIMH OpraHaMH H
MOCICTYIOUMM MPHU3HAHHEM BEIICCTBEHHBIMH /IOKA3aTEIbCTBAMH.

5. HoaroroBka 1 HanpaBJICHHE B NIPABOOXPAHUTC/IbHbIC OPraHbl 3asIBJIEHHI 0
COBEPHICHHH NPECTYNJIEHHH

1. Ha ocnoBanmmu nucemeHHOro ykaszanus aupekropa MBOY CIII Ne 48 mo dakry
npeacTaBieHns HOAACIbHBIX JOKYMEHFOB FHLO0, OTBETCTBEHHOE 3a IIPOTHUBOIEHCTBHE KOPPYIIILINH,
B TeUCHHE HATH JHEH OTOBUT 3asB/iCHHE W TPUIATAEMbIE K HEMY MATEPHATLL KOTOpBIE B TOpPSIKe
crarbu 141 VIIK Poccuiickoit ®@enepaiiuy HanpapisitoTcess B MPABOOXPAHHUTENbLHBIE OPraHbl 3a
noanuckto aupekropa MbOY CIII Ne 48.

2. 3asBJCHHE B [1PaBOOXPAHHUTE/IbHBIE OPraHbl O IPU3HAKAX COBEPIICHHOTO IIPECTYILICHHS
(11pe1ocTaBICHUS IO IEIbHBIX JOKYMEHTOB) perucTpupyetes B JKypHaie perucTpalliH 3asBIeHHi
B [IPABOOXPAHUTENILHEIE OPraHbl O COBEPILIEHHOM MPECTYILIEHHH ¢ YKa3aHUeM IPUHSITOTO 10 HEMY
pelIeHus.

3. Tpu nocrynnennn 8 MBOY CIII Ne 48 mocranopnennsi o6 oTkaze B BO3OYKICHHM
VIOJIOBHOTO jieda. BbiHeceHHoro B nopsuike wactv 1 craten 148 VIIK Poccuiickoit ®enepanum,
JIM110, OTBETCTBEHHOE 32 MPOTHBOAEHCTBHE KOPPYIIIIHK, COTJIacOBIBaeT ¢ mupexktopom MBOV CIII
No 48 nenecoobpazHocTs AaibHeHIero 06KaloBaHKs YKa3aHHOIO MTOCTAHOBICHHS.

6. OTBeTCTBEHHOCTD

1. Ilpu obuapyxkenuu Gakta cOCTABICHHS HEODHUHATLHOH OTYETHOCTH, JAOKHOCTHBIE
auna, padoraukd MBOY CIII Ne 48, B ybd MOJIHOMOYHS B COOTBETCTBHM € JOJKHOCTHBIMH
00S3aHHOCTSMH BXOJHT MMOJATOTOBKA. COCTABICHME, MPEIOCTABICHUE M HAMPABICHUE OTYETHOCTH,
HECYT MEepCOHATBHYIO OTBETCTBEHHOCTh 3@ COCTaBleHHEe HeO(HIMATBLHOH OTYETHOCTH W
HCMOJIb30BAHMS NOUICIbHBIX JJOKYMEHTOB. _

2. PafoTHHMKH. OCYUICCTBHBLIME TIOMIEIKY ¥ (HMAM) TIPEJIOCTABMBIIHE MOAAETbHBIE
JOKYMEHTBI HECYT OTBETCTBEHHOCTb, IPEIYCMOTPEHHYIO AeHCTBYIOIIMM 3aKOHOIATEILCTBOM
Poccuiickoi ®enepanmm.

7. 3aKI0YHTEIbHbIE HOI0KeHHS

1. Hacrosimee [IlonmokeHue BCTymaeT B CHAY C MOMEHTa €ro YTBEPKIECHHS H
neiicTByeT GeccpouHo (/10 NPHHATHA HOBOTO).

2. Hacrosmmee [Tlomoskenwe  NOMIEKUT — 00A3aTEILHOMY — OMYOJIMKOBAaHMIO — Ha
opuumansHoM caitte MBOY CIL Ne 48 B cetn «Mutepher.



