KO aLLKO [MognncaHo

undpoBon
noannmcoblo:
Nb rQ:cmorr h kvbp' 818 ficeganun
A mccmro A
e I&Zﬁ anrATIEKCAHBPOBHA
o0 OPasO AT D053 2017
A Y pe f[ yona No 48
po Bme}m I”epo:a‘rl(j @gyzli% mmna»

HpPOTOKOJ OT <

@ﬁ@ﬁg@@ Ne-/

PaccMOTpEHO B IPUHSTO POIUTENLCKHM
KOMHUTETOM MYHHIUIIATBHOIO GIOIKETHOTO
0611e06pazoBaTeNILHOrO YUpeXIeHUs ropo/ia
VapsiHoBeka «Cpemmsis mkona Ne 48 uMeHu
I'epost Poccun J1.C. Koxemsaknuay

A.B. HamecTHHKOBa

[Ipencenarens OPK
20001 Ne 7

MPOTOKOI OT ¢t/ »

CornacoBaHo ¢ TepBUYHON ITPOPCOrO3HOM
opraHmaueru MyHHuun IEHOTO OIOIKETHOrO

_~ Y TBEPXJIAIO
JlupeKTop My HAIHTIATLHOTO GIODKETHOrO
oﬁmeoﬁpa:;oaarenbﬂoro yupexe
roposta/ Vm;smoscma «CpexHs
48 nvenn ['epos Poccun
JI.C. KQ}KEMHKHHa»

; 0O.A. Konamko

TpHKa3 OT <(ﬁ>% 20 43 Ne A4
PaccMOTpeHO M pH Ha Cosete

CTapIIEK/IaCCHUKOB MYHHULIAIIATBHOTO
HroKeTHOro 001e0dpa3oBaTeIbHOIO
yupexieHus ropoaa Y mbsHoseka «Cpennss
mkosa Ne 48 mmenu 'epost Pocenn J1.C.

KoxeMaxkuHa» . g

f%jf 2204, NQZ

[Ipencenarens” /7
IIPOTOKOJI OT «

Ionoxkenne no paore ¢ NepcOHATHHLIMH TAHHLIMH PAOOTHHKOB H yJAIHXCH

1. O6mHe moJ10KeHHs

1.1. Hactosiee ITonoxerue o paboTe ¢ MepCOHANBHBIMH JAHHBIME PAOOTHHKOB U y9aIuXcs
oprapmsamuu paspaborano B coorsercrun ¢ Koncrutyuweii PO, TpynoBeM Kogexcom PO,
®enepanbHbiM 3ak0oHOM 0T 27.07.2006 Ne 152 — @3 «O mepcoHaIbHBIX JaHHBIX», ¥ HHBIMHA
HOPMATHBHBIMH AKTAMH, ICHCTBYIOIIMME Ha TepPUTOPUH Poccuiickon denepalliu.

2. HactosuumM TTooKeHHEM OIpe/IeNseTcs MOPAAoK MoitydeHus, o0paboTKH, XpaHCHHS,
mepejaud u JIF000r0 APYroro MCrojb30BaHHUA MEPCOHANBHBIX TaHHBIX paboTHHKa, a TaKiKe
BeleHHs €ro JMYHOro fena (B Cliydae, KOrja OHO BEJETCs) B COOTBETCTBHH C TPYIOBBIM
sakoHoZaTtenbeTBoM Poccuiickoii @enepanun.

1.3. Iens HacTosuero ITonoskeHns — 3aliTa MepcoHaTbHBIX JaHHbIX PAOOTHHKOB H y4aluXCcs
OpraHu3alii OT HECAaHKIIMOHUPOBAHHOTO 10CTYIIA ¥ pasrilalieHus.

1.4. Hacrosimee TTonoxkeHHe BCTYNAeT B CHIIy ¢ MOMEHTA €r0 YTBEPHKJICHHSA PYKOBOIUTEIEM
opranusanuu u AefcTByer GeccpouHo, 10 3aMeHBbl ero HOBBIM [lonokeHueM. Bce u3meHenus B
[TosnoxeHHe BHOCATCS TPUKA3OM.

1.5. Bce pafOTHHKH OpraHH3ally MODKHBI OBITE 03HAKOMIICHBI ¢ HACTOSIIHM ITonoxenuem
10/ POCITUCE.

2. C6op, 06paboTKa | 3aIHUTA MEPCOHATBHBIX AAHHBIX PAOOTHHKA



2.1. [lepcoHanbHbie JaHHble pabOTHHKA OTHOCATCA K KOH(QHICHIMATbHONH HHPOPMALMH, TO
ecTh NOpAA0K paboThl C HUMU DPErIaMEHTUPOBAH JEHCTBYIOIIMM 3aKOHOAaTelbcTBOM PO u
OCYIIECTBIIACTCSA C COOMOICHUEM CTPOTO ONPEACICHHBIX MIPABKI U YCIOBHH.

2.2. O6umue TpeboBanus 06paboTKK NepCOHANLHBIX JaHHBIX PAOOTHHKA:

2.2.1. O6paborka  INEpPCOHAIBHBIX  [JaHHBIX  Pa0OTHHKA  MOXKET  OCYIIECTBIATHCS
ACKIIOYHUTENLHO B HeasaX obecrieueHus coOMOAEeHHs 3aKOHOB ¥ HHBIX HOPMATHBHBIX MPABOBBIX
aKTOB, cojieiicTBUst pabOTHHKaM B TPYAOyCTpoHcTBE, 0OY4YEHHH M MPOJIBHIKEHHH IO CIyxOe,
oOecrneyeHus TUYHOH 6e30MacHOCTH paﬁOTHHKOB H yHalllHXcs, KOHTPOJIS KOIHYECTBa H KadeCcTBa
BBITIOTHSIEMOMH paGOTBI H obecrieueHus COXPaHHOCTH HMMYIIECTBA paﬁo*rona*renn, paGOTHHI{a "
TPETHUX JTHLL

2.2.2. Ilpu ompenenenuu obbeMa U cofepkaHus, 00padaThIBAEMbIX NMEPCOHANBHBIX JaHHBIX
paboTH#IKa paboTogateb J0KeH pykoBoacToBathes Konerutynueii PO, Tpynossmm koaekcom
P® u nHBIMU eaepaibHBIMH 3aKOHAMH;

2.2.3. Bce mepcoHanbHbie JaHHBIE PAGOTHHKA CIIETyeT NMOoNydarh JHYHO y paboTHuKa. Ecim
nepcoHAbHBIE JaHHbIE PAOOTHHKA BO3MOYKHO TIOIYYHTh TOJIBKO Y TPETHEH CTOPOHBI, TO PA0OTHHK
[0/DKeH OBITH yBEIOMIIEH 00 3TOM 3apaHee M OT HEro JOUKHO ObITh MOJIy4eHO HNHCbMEHHOE
corsacue. Paborosarens 1o/mkeH cooOmuTs pabOTHUKY O LENX, IPEAnoIaracMbiX HCTOYHUKAX
H crnocobax MOJYYEHHs TIEPCOHANBHBIX JAHHBIX, XapakTepe IMOICKAIIHX ITOIYUCHHIO
HepPCOHATBHBIX JAHHBIX ¥ MOCTEACTRUSIX OTKa3a pabOTHHMKA AaTh NMMCHMEHHOE COTJIacHe Ha MX
MOJIy4YeHue,;

2.2.4. PaGoToarenh HE WMEET IpaBa Mojydyars @ oOpadarsiBaTh NEPCOHAJIbHBIE JaHHBIE
paboTHHKAa O €ro MOJUTHYECKHX, PEIMTHO3HBIX U HHBIX yOeKaeHHsX W YacTHOH Jku3HH. B
CIIy4asx, HEMOCPEICTBEHHO CBA3AHHBIX C BOTIPOCAMH TPYIOBLIX OTHOILIEHHI, B COOTBETCTBHH CO
crateeil 24 Komctutrynuu P® paboronarens BmpaBe moiydaTh U oOpabaTeiBaTh HaHHBIE O
YaCTHOM XKH3HH pabOTHUKA TOIBKO C €r0 MUCBMEHHOI'0 COrIachs:

2.2.5. PaboTonarenb He MMeEET IIpaBa M[ojy4ars M 00padarbiBarh IIEPCOHANBLHBIE JNaHHBIE
pabOTHHKA O €ro WICHCTBE B OOIICCTBCHHBIX OOBEIWHEHHSAX WM €ro mpodcorosHoi
HEATENEHOCTH, 3@ HCKIIOYEHHEM CIIYyUaeB, MPpEAYCMOTPEHHBIX Q)e,uepaﬂbﬂhm 3aK0OHOM,

2.2.6. Tlpy MpHHESTHHM pEIIeHMil, 3aTparnBalOMX MHTEPECH pabOTHHKA, paboTomaTens He
HMEET IpaBa OCHOBEIBATHCS Ha MEPCOHANBHBIX JAHHBIX paOOTHHUKA, TOIYYEHHBIX 2JIEKTPOHHO WIIH
B pe3yJbTarte UX aBTOMAaTH3HPOBAHHOU 00paboTKH.

2.3. Undopmars, cozpep/kaias [EpCOHAIbHBIE JaHHbIE pPabOTHHKOB M y4dauiuxcs,
UCIIOJIB3YETCs OpraHu3anueii, B 4aCTHOCTH, B LEJISIX BBIIOTHEHHS TpeOoBaHuMii:

- TPYAOBOTO 3aKOHOJATENILCTBA MHBIX AKTOB, COAEPKALIMX HOPMEI TPYIOBOTO Tpapa, MpH
npHeMe Ha paboTy. MpH HPeOCTABICHHN TapaHTHH 1 KOMIIEH AL U JIp..

- HAJIOTOBOT'O 3aKOHOJATeIbCTBA, B YACTHOCTHU, B CBSA3M C MCUMCICHUEM M YILIATOM Hajora Ha
JOX0ObI li)I/I3I1"leCKHX JIAII, a TaKKe €AMHOIr0 COLHaIBHOTO HAIora:

- MEHCHOHHOTO  3aKOHOJATelbcTBa  mpu  (GOPMHPOBAHMM W TIPEIOCTABICHHH
HepCOHM(HUIMPOBAHHEIX JaHHBIX O KakAOM [OJydYaresie JOXOIOB, YYHTBEIBAEMBIX TIPH
HAYMCJIEHHH CTPaXOBbIX B3HOCOB Ha 00s3aTelIbHOE [IEHCHOHHOE CTPaxOBaHHeE;

- 3amoJIHEHHE IEPBHYHON y4ueTHOH JOKYMEHTalMH B COOTBETCTBHH C TMOCTAHOBJICHHEM
Tockomctata P® or 5 amBaps 2004 r. Nel «O6 yTBepkaeHMM YHH(HIHPOBAHHBIX (opM
[EepPBUYHOM yUeTHOH JOKYMEHTallH N0 y4eTy KaJpoB | €ro oriarey.

2.4. Jluna, mosydaroniue mepcoHaNbHbIe JaHHBIe PabOTHHKA, 00A3aHBI COONIOIATH PEKHUM
CeKpeTHOCTH (KOH(HUIeHIHATEHOCTH). J[aHHOE MONOKEHHE HE PACIpOCTPAHSAETCd HAa OOMeH



T1epCOHATLHBIMH JaHHBIMA PAOOTHUKOB M YHAIIUXCs B HOPSIKE, YCTAHOBICHHOM (eepalbHbIME
3aKOHaMH.

2.5. 3amuTa NepcOHATBHBIX JaHHBIX paboTHHKA OT HEIPABOMEPHOrO HX MCIIOIL30BAHUA UM
yrparel gomikHa OwiTh obOecneuena pabortomaTerneM 3a CYeT €ro CpelCTB B MOPAIKE,
ycTaHoBJIeHHOM TpyJ0BbIM KoJekcoM P®, HHbIMH (eeparbHbIMU 3aKOHAMA.

2.6. PabOTHMKM W WX TPEACTABUTEIM MOIKHBI OBITh O3HAKOMJIEHBI IOJ PACIHCKY C
JIOKYMEHTaMH OPraHU3alHH, YCTAHABIHBAIOMIHMH MOPAIOK 00paboTKH MEPCOHANBHBIX JaHHBIX
paGOTHHKOB H yUaIUXCs, 8 TAKXKe 0CBEOMIIEHBI 00 UX MpaBax W 00S3aHHOCTAX B 3TOM 001acTH.

2.7. PaBOTHUKH He JOJKHBI OTKA3bIBAThCS OT CBOMX IIpaB HA COXPAHEHHUE M 3alIHTY TalHBIL.
Ecmnu B Tpy10BOM J0oTOBOpE GyIeT cozepikaThes HopMa 00 0TKa3e paboTHHKA OT JaHHOIO Npasa,
TO B 9TOM YaCTH TPYZAOBO# A0roBop OyAET CUMTAThCs HEACHCTBUTEIBHBIM.

2.8. PaGoronareny, paGOTHAKH H KX MTPe/ICTABUTEIH JODKHBI COBMECTHO BEIPAOATEIBATE MEPHI
3aIUTHI IEPCOHANBHBIX JaHHBEIX PA0OTHHKOB U yYallnXCs.

3. Jluunoe qesi0 paboTHHKA

3.1. I1pu nocrymieHuy Ha paGoTy pabOTHUK IIPEIOCTaBIsAET NEPCOHANbHBIE IaHHBIE O cebe B
JNOKYMEHTHPOBaHHOH QopMe. A HMEHHO:

- HacIOPT HJIM HHOM IOKyMEHT, YA0CTOBEPSIOIIHIA JIHTHOCTE;

- TpYHOBYIO KHEDKKY, 33 MCKIIIOYEHWEM CIyyaeB, KOIJa TPYAOBOH IOrOBOp 3aKIH0YaeTCs
BIEpPBBIE WX pabOTHHK TOCTYNaeT Ha paboTy Ha YCIOBUAX COBMECTUTEINILCTBA;

- CTPaxoBOe CBHETEILCTBO IOCYIapCTBEHHOIO MIEHCHOHHOTO CTPAXOBAHMUS,

- JIOKYMEHTBI BOMHCKOrO y4eTa - UL BOCHHOOOsA3aHHBIX W JIHI, MOIJIEKAIIKX NPH3BIBY HA
BOCHHYIO CJIykKOY;

- JoKyMeHT 06 00pa3oBaHHM, O KBaTH(MKAMA WM HATHYMH CTEHHATbHBIX 3HAHUH MpH
MOCTYIUIEHHH Ha paboTy, TpeOyIOLIyIO CrienualbHbIX 3HAHHH WITH CTIeIHaIbHOH MOATOTOBKH;

- CHIpaBKy 0 HAJWYHX (OTCYTCTBHM) CYAMMOCTH M (M) (aKTta yroJOBHOrO MpecsieIoBaHus
6o © NpEKpaumleHHH YrOJIOBHOTO Tpecie/0BaHHA [0 PeabWIMTHPYIOUIMM OCHOBAHHSM,
BBIAHHYIO BTOpafke B 10 (opMe, KOTOpBIE YCTaHABIMBAKOTCA (eNepalbHBIM OpraHoM
HCTIOMHUTE/ILHOM BJACTH, OCYIMIECTBASIONMMM (YHKIHH 1O BbIpadOTKE H peann3aluu
rocyapcTBEHHON NOJHTHKH M HOPMATHBHO-TIPABOBOMY PETYJIMPOBAHHIO B chepe BHYTPEHHHX
e, - IPH TIOCTYIUICHHH Ha paboTy, CBA3aHHYIO C AEATEIbHOCTHIO, K OCYIIECTBICHHIO KOTOPOH B
cooTBeTcTBUM ¢ HacTosmuM KojgekcoM, HHBIM (heaepalbHbIM 3aKOHOM HE JI0MYCKAKTCA JTHIIA,
AMEIOIME MIH HMEBIIHE CYIUMOCTb, IOJBEpPralolliHecss WM IOABEPraBLIMeCHd YrOJOBHOMY
npecnei0BaHuIo;

- B OTJIEIBHBIX CIIY4asX ¢ y4eToM crieltn@uky paboThl NeHCTBYIOMUM 3aKOHOAATEIECTBOM PO
MOMKET MPEAyCMaTpUBATBC HEOOXOAMMOCTb NPENBABICHAS IPH 3aAKIOYCHHAH TPYJOBOTO
JI0TOBOPA JOMOIHATEIBHEIX JOKYMCHTOB.

3.2.IIpy 3aKmOYEHHH TPYAOBOTO JOrOBOpa M B XOAE€ TPYHOBOU IESTENLHOCTH MOXKET
BO3HHKHYTE HEOOXOAMMOCTE B TIPEIOCTABICHHH PAOOTHUKOM JTOKYMEHTORB:

- 0 BO3pAacCTE JIeTeH;

- 0 OepeMeHHOCTH! JKEHIIHHBI;

- 00 HHBAIMIHOCTH;

- 0 /IOHOPCTBE;

- 0 cOCTaBe CeMbH;

- 0 I0X0JIe C OPeBIAYIIEro MecTa padboTsl;

- 0 HeOOXOMMOCTH YX0/1a 32 OOJIBHBIM YIEHOM CEMbH;



- [IpoYHe

3.3. ITocne Toro, Kak OyJieT MPHHSTO pelleHHe O mpueme paboTHMKA Ha paboTy, a TakKe
BIIOCJICICTBHH B IIPOIIECCE TPY/LOBOM AEATEIBHOCTH K JOKYMEHTAM, COIEPIKalHM IIepCOHAIbHBIE
JanHble paboTHHKA, TAKKE OYyT OTHOCHTECS:

a) TPyJOBOM JOTOBOP;

6) mpuKa3hbl 10 TUIHOMY COCTaBY,

B) NPHKa3bl O OOIIPEHUAX M B3bICKAHHAX

r) TMCTKA HETPYAOCHOCOOHOCTH;

1) kapTouka yauduuuposannoi popmsr T-2;

e) KypHaIbl ydeTa MPUKA30B 110 OTIYCKaM. JIMYHOMY COCTaBY, KOMaHIUPOBKAX, NOOIIPEHHAX
1 B3BICKaHMSX;

) IpYTUe JOKYMEHThI.

3.4. [Mocne W3MaHuA NpHKasa O npHeMe Ha paboTy GopMHpyeTes THYHOE 1ej10 padOTHHKOB H
yUanaxcs.

3.5. Jluunoe 7leno BejeTcs Ha MPOTSHKEHHH BCeH TPYAOBOH AEATENIBLHOCTH pabOTHHKOB H
yuammxcs. VI3MeHeHHs, BHOCHMBIE B JIMYHOE JeNO, JIOJKHBL ObITh IOATBEPIKICHEI
COOTBETCTBYIOILUMH JOKYMEHTAMH.

4. XpaHeHne NepcoHAIBHBIX JaHHLIX pa0oTHHKA

4.1. Cegennss o pabOTHHKAaX OpraHM3allid XpaHATcS Ha OyMaXHBIX HOCHTEISX B
AnmusncTpanyd. 18 9TOTO HMCMOMB3YIOTCS CHENHaIbHO 000pyaoBaHHbIe mKadbl U CeHdbl,
KOTOPBIE 3aMMPAIOTCA | OTedarhiBaroTes. CBefieHHs 0 pabOTHUKAX PACMIONAraloTes B an(aBuTHOM
mopaake. Kirou or mkados u ceiioB, B KOTOPHIX XpaHATCS CBEACHHI O pabOTHHKAX
OpraHM3alKH, HAXOJUTCA Y CIEHAIHCTA T10 [IEPCOHAIy, a IPH ero OTCYTCTBUM — y Oyxranrepa
AIMHHHCTPALHH.

4.2. BymakHble HOCHTE/IM NEPCOHATBHBIX TaHHBIX:

- TPYAOBas KHHKKA;

- JKypHaJI y4eTa TPYIOBBIX KHHKEK;

- JKypHaJ ydeTa KOMaHIHPOBOK;

- JINCTKH HEeTPYAOCTIOCOOHOCTH;

- MaTepHAJBI 1O y4eTy pabouero BpeMeHH:

- TMYHas Kkaprouka T-2;

- [IPUKa3bl [0 IMYHOMY COCTaBY;

- BXOJAIIAS W HMCXOJSIIAs KOPPECTIOH/IEHIIHs BOSHKOMATa, CTPaXOBOM KOMIAHHH, CITyKObI
CyZIeOHBIX IPUCTABOB,

- MTUYHBIE Jena.

4.3, [Ipy Babope CIENHATNCTOB JOKYMEHTHL, HAXOAsmuecs B paboTe, MOTYT HaXOAUTLCSA HA
paGOTHX CTONAX WM B CHENMAIBHBIX MANKaX TONBKO B Teuenue padouero aua. Io okoruanmio
paGodero HA JaHHBIE A0KYMEHTHI JI0JIKHBI YOHPATHCS B 3aMUPAIONIHAECS IKA(bL.

4.4.CpenieHrs 0 pabOTHHKAX OPraHU3AlMM MOTYT TAKKE XPAHUTBCA HA SIEKTPOHHBIX
HOCHTEISX, JOCTYI K KOTOPLIM OTPaHHYEH MapoJieM.

4.5, Paboromatens oOecrneuMBaeT OrpaHMYeHHe JoCTyna K HepCDH&HBHhM JTaHHBIM
paGOTHUKOB M YYAlUXCs [THIAM, HE YTOJHOMOYCHHBIM 3aKOHOM IHOO paboTozarenemM s
OJTy4CHHSI COOTBETCTBYIOIIMX CBEICHHIA.

4.6. JIocTyIl K TEpCOHANBHBIM JaHHBIM pabOTHUKOB W y4aluxcs Oe3 CrHenHazbHOro
paspelneHns UMEI0T pabOTHHUKH, 3aHMMAIOIINE B OPTaHU3aINH CICAYIOMIHE JO/DKHOCTH:



- PYKOBOAMTEIH OpraHH3al{H;

- pabOTHHKH OyXrajiTepHu;

- paDOTHUKH KaJPOBOH CIyKOBbI:

- HHBIE COTPYAHHKH, HMEIOLIHE NONYCK K INEPCOHAIBHBIM JaHHBIM PA0OTHHUKOB H ydalluXxcs
OpraHu3anyy.

4.7.1lpy mNONyY4EeHWH CBEICHHH, COCTABISIIONIMX II€PCOHANbHBIE [aHHEIE pPaboTHHKA,
yKa3aHHBIE JIUIIA JTODKHBI UMETh T1PABO TMOJIy4aTh TOJIBKO T€ NepcoHaIbHbIE JaHHbIe pabOTHHKA,
KOTOpBIE HEOOXOAUMBI [UIs BBITTOTHEHUS! KOHKPETHBIX (QYHKIIHH, 3aIaHHA.

5. llepenada nepcoHaIbHBIX JaHHBIX Pa00THAKA

5.1. TIpu mepejiave TepCOHANBHBIX MaHHBIX pabOTHHKA padoTojaTeNh JOIKEH COOIOAATH
criefyomue TpeboBaHus:

5.1.1. He coofuiartk nepcoHanbHbIe aHHbe pPaDOTHUKA TPEThEH CTOPOHE 0€3 MHCEMEHHOTO

cornacus paﬁoTHHKa, 3a HCKIHYEHHEM CIoy4a€B, KOrjga »3To HeoOXOJHMO B LEJIX:

npeaynpexacHuA YI'pO3bl KH3HHM H 3[10POBBIO paﬁo"rm—ma. d TakKKe B ClIydadX, YCTAHOBJICHHBIX
denepanbHBIM 3aKOHOM (HampuMep, HECYACTHBIM cCiydall Ha TPOM3BOACTBE 00A3BIBaET
paboToaaresns Ipu HEOOXOIMMOCTH JOCTABUTE MOCTPAJABIIEro B yUpeXKAeHHE 3/IpaBOOXPaHeHNS,
HEME/UIEHHO npouH(bOPMUPOBaTh POICTBEHHHKOB IIOCTPANaBIIEr0, a Takke HAaIpaBUTh
coobIieHne B Opraibl H OpraHu3anim, onpeaeneHusie TpyaoseM kogexcom PO (cr. 228 TK PO),
uHbIMH (eAepaIbHBIME 3aKOHAMHM; O CIydasX OCTPOro OTpaBieHHs paboToxaresib coObIacT B
COOTBETCTBYIOIIHIA OPTraH CaHUTAPHO-ITHAEMHOJOTHYECKOr0 HaA30pa).

5.1.2. He coobmars mnepcoHanbHBIE JaHHBIE PabOTHHKA B KOMMEDYECKHX Lensx Oe3 ero
MHUCHMEHHOTO COTJIACHS:

5.1.3. IlpemynpeauTs JuLl, HOIYHArOIHX EPCOHAIbHbIE JaHHbIe pabOTHUKA, O TOM, YTO 3TH
JaHHBIC MOTYT OBITH UCIIOJIb30BAHBI JIUIITH B LOeIsx, /15 KOTOPBIX OHH C-OO6T.II€HBI.. H Tpe6OBaTb oT
OTHX JTHI MOATBEPIKACHHS TOTO, HTO 3TO IpaBH/I0 COGH}O,[LBHOI,

5.1.4. OcymecTBIATE THepefavy MepCoOHANBHBIX JAaHHBIX pabOTHHKA B TIpENeNax OJIHOro
paboTonarens B COOTBETCTBHU C HACTOAIIMM [lon0KeHHEM,

5.1.5. Paspeiarth JOCTYH K MEPCOHATLHBIM JaHHBIM PAOOTHUKOB TOJBKO CIENHAIBHO
yﬂOI{HOMO'—iCH HbIM JIHIIaM, IIPH 3TOM YKa3aHHbIC JIHIA OOJLKHBI HMETD [TpaBo IMOJYy4aTh TOJIBKO TE
nepcoHallbHble JaHHBIe PabOTHHKA, KOTOpble HEOOXOIMMBI JJIs BBITIONHEHHS KOHKPETHBIX
pymcrmi:

5.1.6. IloTpebuTensiMi MEPCOHATBHBIX JaHHBIX PAaOOTHHKOB H YYALIMXCS BHE OpraHH3alldu
MOTYT OBITh CJIEAYIOLIHE rOCY1apCTBEHHBIE M HETOCY 1aPCTBEHHbBIE CTPYKTYPBI:

- HAJIOTOBBLIC HHCIICKIIHH

- IPaBOOXPAHUTEILHEIE OPraHbl;

- OpraHbl CTATHCTHKH!

- BOBHKOMATHI;

- Oprasbl COHAIBHOIO CTPAaXOBAHHS,

- IeHCHOHHBIE (OHIBI;

- MYHHIIHOAIbHLIE OPraHbl BIIACTH H YIIPaBJICHHA,

- CTpaxoBLIE OPF?‘HHBH.I_[HH;

- IpyTHe.

5.1.7. He 3anpamuBars HHGOPMALIMIO 0 COCTOSHUH 3/10POBbs pA0OTHHUKA, 38 HCKIFOYCHHEM TEX
CBEJIEHHUH, KOTOPbIE OTHOCITCS K BOIIPOCY O BO3MOJKHOCTH BBINOJNHEHHSA paOOTHUKOM TPYHOBOH

bysKITHH;



5.1.8.TlepenaBate mepcoHalbHble JAHHBIE DPAOOTHHKA TPEJACTABHTENSM pabOTHUKOB |
yuan|xesi B MOPSJIKE, yCTaHOBIEHHOM TpyIoBBIM KoiekcoMm M HacTosimkM llonmoxennem,
OrpaHuuMBaTh 3Ty HHPOPMAIUIO TONBKO TEMH [EPCOHAIBHBIME JaHHBIMA PA0OTHHKA, KOTOPhIE
HEOOXOAMUMBI U1l BBHINOJIHEHHS YKA3aHHBIMH [IPECTABUTEIAMU UX (DyHKIIHA.

6. O6a3annocTH paboTHHKA H paboToaaTess B 00/1aCTH NEPCOHAILHBIX IAHHBIX

6.1. B nensax obecriedenns JOCTOBEPHOCTH MEPCOHATBHBIX JAHHBIX PAOOTHUK 00s3aH:

6.1.1. TTpu npueme Ha paboTy NpeaocTaBUTh PabOTONATEINO IOTHBIC H JOCTOBEPHbIC JIaHHBIC
0 cebe: _

6.1.2. B ciay4ae M3MEHEHWs CBEICHHH, COCTABIAIONIMX MEPCOHANBHBIC JaHHBIC PabOTHHKA,
He3aMeTHTENLHO NPeI0CTaBUTh JaHHY 0 HH(OopMannio paboToaaTemo.

6.2. Paboronatens 00s3aH:

6.2.1. OcymmecTB/IATh 3alIMTY MEPCOHAIBHBIX JaHHBIX PA0OTHHKA,

6.2.2. OBecreYuTh XpaHECHHE MEPBHYHOH Y4YE€THOH JOKyMEHTaluu 10 Y4YETY Tpylda U €ro
OILIATHI, K KOTOPOM, B Y4ACTHOCTH, OTHOCATCS JIOKYMEHTHI 110 Y4ETY KaJpoB, TOKYMEHTHI 110 y4eTy
JMCIIONIB30BaHKs paboyero BpeMEeHH ¥ pacueToB ¢ paboTHHKAMH 110 Omuiate Tpyja u ap. [Ipu stom
repcoHaNbHbIe JaHHbIE He JOIKHBI XPAHUTHCS JI0JIBIIE, YeM 9TO OTIPaB/IaHo BEITIOTHEHHEM 3a/1aY,
I8 KOTOPBIX OHM COOMpPANHCh, HITH JIOJIBIIE, YeM 3TO Tpedyercs B HHTepecax JHI, O KOTOPBIX
cobpaHsbl JJaHHEIE;

6.2.3. 3amonHeHne JOKYMEHTALMH, COJICpKaliell TNepcoHanbHbIe JaHHble paboTHHKa
OCYIIECTBISATH B COOTBETCTBHH C YHUOUIMPOBaHHEIMH (GoOpMaMH NEPBUYHON yYeTHOH
JOKYMEHTAllWK [0 YdYeTy TpyJAa M €ro OIaTel, YTBEPKACHHBIMH ICHCTBYIOIIHM
3aKOHO1aTeTBCTBOM;

6.2.4. [To nUCbMEHHOMY 3asiBICHHIO paOOTHUKA HE MO3JHEE TPEX JHEH CO OHA MOAAYH 3TOTO
3asIBIICHHS BBIABaTh [OCIEIHEMY KOTIUH TOKYMEHTOB, CBA3aHHBIX ¢ paboTOMN (KoMK NpUKa3a o
npueme Ha paboTy, IPUKA30B O [IePeBOIax Ha APYTyIo padoTy, NprKasa 00 yBOIbHEHHH C paboThL;
BBITHCKH W3 TPY/IOBOH KHWKKW; CTpaBKH O 3apaboTHOH muate, mepuone paboThl y JAHHOTO
pabotomarens u apyroe). Konuu J0KyMEHTOB, CBA3AHHEIX C pabOTOMH, JOKHE! OBITH 3aBEPCHBI
HajUIeKalEM 00pasoM U MPe0CcTaBIsThes paboTHHKY 0€3B03ME3/HO;

6.2.5. Bectu yder mepejayd TEPCOHATBLHBIX JTaHHBIX pabOTHHKA TPETHHM JIHIAM ITyTeM
BeICHHsI COOTBETCTBYIOMIErO KYPHAIA, OTPAKAIOIETO CBEEHHS O MOCTYIHMBILEM 3aIpoce (KTO
SBIISIETCS OTIIPABUTEIIEM 3aMIpoca, JIata ero nocTymniaeH s paboToaremo), 1aTy 0TBETa Ha 3arpoc,
KaKas AIMEHHO HH(popMalus Obijia nepeiana 1Mo 0TMETKy 00 0TKase B e Ipef0CTaBICH N, JTU00
OrpaHMYMBATHCA TOMEIIEHHEM B JIMYHOE €10 pabOTHUKA BBIIHCOK, KOMUH TOKYMEHTOB H T.IL.,
OTPaKAOMIKX CBEICHUA O MOCTYIHBILEM 3aMPOCE U Pe3y/IbTaTax ero pacCMOTPeHHA;

6.2.6. B nemsax obecneueHns COXPAaHHOCTH JOKYMEHTOB IIO JIMYHOMY COCTABY YBOJBHSEMBIX
paGOTHMKOB M YJalIUXCsi B Clydae peopraHu3allii ¥ IHKBHIALMA OPraHM3alMH, a TaKKe
COIHATBHOM 3aUIMIIEHHOCTH TIPAXKIaH, BBITOIHIOMMX padoTy MO TPyAOBOMY JAOTOBODY,
BKJIIOYATh B CBOM YUpEAMUTEIbHbIE JOKYMEHTBI MpaBUja y4eTa U COXPAHHOCTH JOKYMEHTOB II0
JIMYHOMY COCTaBY, a TAK)KE CBOCBPEMEHHOH mepesadu MX HA rocyAapCTBEHHOE XPaHEHHE IpH
peopraHM3amHEy WM JHKBAAALWHA IOpHIHYeckoro juna (pacnopskenue [pasurenscrea PO ot
21.03.94 Ne 358-p «O6 obecrnieyeHHH COXPAHHOCTH JOKYMEHTOB I10 JTHIHOMY COCTaBY»):

6.2.7.B cnydyae peopraHM3alMi WM JIMKBMALMH OpraHu3alliy y4eT H COXPaHHOCThb
JIOKYMEHTOB 10 JHYHOMY COCTaBY, IHOPSANOK Mepelayn MX Ha TOCYNapCTBEHHOE XPaHCHHE
OCYIIECTBISTH B COOTBETCTBMM C TMpaBUIAMH, MNPEAyCMOTPEHHBIMH  Y4peIHTENbHBIMH
JOKYMEHTaMH.



6.3. B mensax obecrnieueHHs 3alIWTHI MEPCOHATBHBIX JAHHBIX, XpaHAIuXcs y paboronaTens,
pabOTHHKHA UMEIOT MIPABO HA:

6.3.1. Ilonmayw uadopmanuo 006 UX MepCOHANBHBIX JAHHBIX H 00paboTKe THX JAHHBIX, B
YaCTHOCTH pabOTHUK HMEET IPaBo 3HATh, KTO M B KAKHX LE/AX HCIONb3YET HIIH UCIIOIB30BAI €10
MEPCOHATLHBIC TaHHBIE;

6.3.2. Cobonueii OecniaTHbIH JIOCTYN K CBOUM IMEPCOHATBHBIM JIaHHBIM, BKITIOUAs MIPABO HA
moydeHue KONMH 000N 3amucu, coiepkaileif MepcoHabHbIE [aHHble pabOTHHMKA, 3a
HCKJIFOYSHUEM CITyyaeB, IIpeyCMOTPEHHBIX (heiepalbHbIM 3aKOHOM;

6.3.3. OnpenenexHue npejcTaBuTenei 1JIs 3aliThl CBOMX [IEPCOHAIBHBIX JaHHBIX;

6.3.4. JlocTyI K OTHOCSIIIAMCH K HAM MEIHIIHHCKUM JaHHBIM!

6.3.5. TpeGoBarnne 00 HCKIIOUEHHWH WA HCHIPABICHMM HEBEPHBIX W/IH HENOJHBIX
NepCOHATBHBIX JaHHBIX, @ Takke [aHHBIX, 00paboTaHHBIX C HapymeHweM TpeboBaHui
nacrosuiero [Tomoxenus. I[Ipu oTkasze paboronaTes HCKIIOUATL HIIH UCIIPAaBUTh IIEPCOHATIbHBIE
JaHHple palOTHHK HMMEeT [paBo 3asfBHTh B NHCbMEHHOH ¢Qopme paboroparemo o cBoeM
HECOIVIACHH C COOTBETCTBYIOLIHM OOOCHOBAaHHEM TaKoro Hecoriacws. IlepconanbHble MaHHbIE
OLIEHOUHOI0 Xapakrepa pPabOTHHK HMMEET MPAaBO JAONOIHUTE 3asBIEHHEM, BBIPAKAIOIUM €ro
cOOCTBEHHYIO TOUKY 3pPEHHA:

6.3.6. TpeGoranue 00 u3BelIEHHH paboToIaTeIeM BCEX JIHII, KOTOPEIM paHee ObLIH COOOIIEHE!
HEBEPHBIC WJIH HEMONHbIE [EPCOHANIbHBIE JaHHbIe paboTHHKA, 000 BCeX MPOM3BENEHHBIX B HUX
HCKIJTFOUCHHSIX, HCIIPABICHHUAX WK JIONOTHEHUSIX

6.3.7. O6xanosanue B Cy,I TIOOBIX HEMMPABOMEPHBIX JelicTBUi uiu Oe3neiicTBus paboTonaress
mpu 00paboTKe W 3al|Te ero NepcoHalIbHbIX JaHHBIX.

6.4. JIuiia, BUHOBHEIE B HAPYIICHHH HOPM, PEryIHPYIOLIUX MoJIydyeHue, 00paboTKy U 3alluTy
HEPCOHANBHBIX J@HHBIX pa0OTHHUKA, [PHUBIEKAOTCH] K JAUCHMILIMHADHOH M MaTepHalbHOI
OTBETCTBEHHOCTH B MOPSIKE, yeTaHOBIECHHOM T pyI0BbIM KojekcoM PO u nubIMH (eepanbHBIMH
3JaKOHAMH, a TAKXK€e IPHBJICKAIOTCA K IPak1aHCKO-TIPAaBOBOM, aIMHHUCTPATUBHON M YroJOBHOM
OTBETCTBEHHOCTH B MOPAIKE, YCTAHOBIEHHOM (heiepallbHbIMHA 3aKOHAMH.

6.5. HerpapoMepHBIii 0TKa3 padoToAaTelss HCKIIOYUTH UITH HCIIPABUTh EPCOHANIBHBIC TaHHEBIE
paboTHHKa, a TaKkKe H000e HHOE HapyIIeHUE 11paB pabOTHHKA Ha 3ALIUTY NEPCOHATBHBIX JAHHBIX
B/ICYET BO3HHKHOBEHHE Yy paboTHHKA MpaBa TpeboBaTh yCTpaHEHHs! HapylLIEHHS €ro mpaB H
KOMITEHCAITHH MPUYMHEHHOr0 TAKUM HapyLIeHHEM MOPaILHOIO Bpea.

6.6. Ecrv mpaBa 1 3aKOHHBIE HHTepechl pabOTHHKA OblIM HAPYLICHBI B CBSA3H € pasrialleHHeM
nadoOpManKK, CcoaepiKalled ero MepCOHAIbHbIE [aHHBIE, HJIM HWHBIM HENPaBOMEPHBIM
HCITOJIb30BaHMEM Takod MH(OpManuu, OH BIpase 0OpPaTHTHECA B YCTAHOBICHHOM IOPSIKE 3a
cyaeOHOM 3aIIUTON CBOMX IPaB, B TOM HHCIIE ¢ HCKOM O BO3MEIIEHHH YOBITKOB, KOMIIEHCAIUH
MOpaJILHOTO Bpe/ia, 3alluTe YeCTH, JOCTOMHCTRA U JIEJIOBOM perry TalluH.

Paspabora:
HavanpHuk oTaena Kkagpos

CormacoBa=o:
CremnuanicT 1o oxXpaHe Tpy/a



		2025-03-20T11:03:44+0400
	Копашко Ольга Александровна




